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 Job Description

Early Years Practitioner

North Cray Early Years Centre

Mapalim Early Years Team



Reporting To: 
Deputy Manager 

Salary:

£12,000 - £15,000 Per Annum




Grade 1

Hours:

Full Time (40 hrs p/week)

Please note, the post holder will be required to work shift working, sometime beginning as early as 7:30am, and sometimes as late as 7pm.

Annual Leave:
4 weeks Paid



 
2 weeks at the end of December, and two weeks during a school holiday period


CLOSING DATE: 20th JUNE – 9am



Background


Overview of Early Years Practitioner Job role

The Early Years Practitioner will be based in the full day care provision at the North Cray Centre. The post holder will work alongside the Senior Practitioner in providing care and learning for the family group based room, working with babies, up to pre-school children. There are good opportunities for development and possibilities for increased responsibility as the centre grows and develops.

The post is based at the Mapalim North Cray Early Years Centre. The Mapalim Early Years Centre is situated in the North Cray Neighbourhood Centre, Bedens Road, Bexley, DA14 5JQ

Organisation of the setting:

The setting consists of different sessions and is the structure is organisation into different groupings;

Full Day Care

This groups runs across two main play spaces, separated by a sliding divider, which will be secured in a 3 quarters open position, thus creating one room. The full day care group will also use a range of other smaller rooms and spaces in the building for activities such as sleeping, story times etc. This space opens out to an outside play area when the glass external doors on one side of the room are open.

Children in this group will be between three months and school age. They will be organised into key groups, which will reflect an ethos of ‘family unit’. The Family Groups will consist of children of different ages. The number of children will be up to a maximum of 35, the exact numbers will depend on the ages of the children and the staffing levels. Legal staff ratios will be maintained at all times, but due to the complexity of the three different age brackets and ratio requirements it is impossible to predict at this stage estimated numbers of staff or children. Care will run from 8:00am until 6pm.

Sessional Day Care

The sessional day care group operate two sessions per day, one session from 9:30 until 12:00 and one session from 12:45 until 15:15. These sessions run during term time only. This group is housed in a separate area in the nursery with a self contained room and toilets. The space includes large doors which open out to outside space. The children in this group will be aged from 2 ½ years to school starters (aged 4 or 5 years). The focus of this sessional group will be education based, the qualified teacher will spend significant time working with this group. Each session will accommodate up to 16 children per session.

Key Functions of the Job Role



1. Promote positive relationships in the early years centre

2. Promote the health, safety and wellbeing of the children

3. Support the children’s development, learning and play

4. Contribute to the effectiveness of team work

Roles and Responsibilities


Promote positive relationships in the early years centre

1 Develop effective relationships with children


2 Support children in developing relationships with others

3 Communicate clearly, in ways that the child will understand

4 Use language and actions that show children that their views, feelings and opinions have been listened to with care and attention

5 Help children to express their needs and make choices

6 Encourage children to use different communication methods

7 Model positive communication skills for children
8 Approach parents and carers with courtesy and respect, using preferred names

9 Value families individual needs and preferences

10 Exchange information with families about the children and the setting

Promote the health, safety and wellbeing of children

11 Support children with personal care; including toileting, feedback and other care related aspects

12 Prepare and maintain a safe and healthy environment

13 Follow procedures for accidents, emergencies and illness
14 Support the safeguarding of children from abuse.

15 Encourage children’s positive behaviour

Support the children’s learning, development and play

16 Pay careful attention to children, carrying out observations as requested and in the required format 
17 Support children in a range of everyday activities, and planned activities to promote their development and learning

18 Give children time and opportunity to practice their skills

19 Contribute to planning and evaluating activities and learning opportunities for children 

20 Support the team in planning and implementing an effective learning environment for children  

21 Prepare and maintain the physical environment
22 2.
Prepare and maintain a stimulating environment

23 Maintain an environment that builds children’s confidence

24 Support routines for children
25 Participate in activities to encourage communication and language

26 Provide opportunities for children’s drama and imaginative play

27 Encourage children to be creative

28 Support physical play and exercise

29 Encourage children to explore and investigate 
30 Observe babies or children under 3 as part of your everyday work 
31 Provide safe physical care for babies and children under three
32 Provide play activities that encourage learning and development

33 Communicate with, respond and interpret the needs of babies or children under 3

34 Offer a range of play opportunities to children and young people

35 Support children and young people’s rights and choices in play

Contribute to the effectiveness of team work and reflective practice

36 Reflect on your own and others practice

37 Contribute ideas, thoughts and feedback to team meetings and other team initiatives

38 Make use of the support and feedback of your colleagues to develop your own practice

39 Take part in continuous professional development

40 Take responsibility for specific aspects of the early years centre, as agreed with the team

Person Specification


· Qualifications

· Experience

· Knowledge

· Skills

· Competencies

Qualifications

	1
	A recognised level 3 qualification 

An NVQ level 2 (or above) in CCLD, EYCE or an equivalent VRQ. Your qualification must be listed on OfSTED’s list of suitable qualifications for day care
	Essential

	2
	A University Degree

In any subject.
	Desirable

	3
	First Aid

A recognised 1st aid qualification for working with children and babies
	Desirable

	4
	Post Qualification CPD

A good record of on-going training and/or mini qualifications since qualifying to maintain up-to-date knowledge and occupational competence
	Essential

	5
	A unit or qualification including work with babies

This could be a unit taken as part of an NVQ or other VRQ qualification, or a discrete unit or qualification specifically about working with children under two years
	Desirable


Experience

	1
	1 year post qualification experience

A minimum of 1 year working in an early years setting, AFTER gaining the level 2 qualification 
	Essential

	2
	2 years Experience of working in an early years environment

Experience in any role, which includes face to face work directly with children, within an early years context
	Essential

	3
	Playwork
Front line, face to face playwork, ideally in a care based afterschool or holiday provision 
	Desirable

	4
	1 year experience working with babies

Either in a home based setting or in an early years provision
	Desirable


Knowledge

	1
	Child development

To have an understanding of a range of issues impacting on the development of children, and how to support these


	Essential

	2
	Curriculum Frameworks
Basic knowledge of the Birth to Three Matters framework and Curriculum guidance for the Foundation Stage
	Essential

	3
	Safeguarding procedures
A thorough understanding of child protection and principles and how to apply safe guarding procedures
	Essential

	4
	Partnership Working 
An understanding of the importance of partnership working
	Essential

	5
	Inclusion and Equality

Working knowledge of the principles of inclusion and equality and how they relate to a playscheme
	Essential

	6
	Early Years Principles

What they are, and how to consistently apply them in an early years provision
	Essential

	7
	Principles of confidentiality 

An understanding of confidentiality and its importance in the early years setting 
	Essential

	8
	Legislation related to working with children

A basic understanding of legislative requirements for working with children 
	Essential

	9
	Microsoft Office

A good working knowledge of Office Software
	Desirable

	10
	Apple Macintosh

Knowledge of how to use Apple operating software and a range of Apple based programmes 
	Desirable


Skills and Competencies

	1
	Ability to act assertively, and behave fairly and ethically
Show resilience and determination to succeed in the face of pressure and difficulties assertively. Ability to identify concerns and resolve complex dilemmas in a fair, open and reasoned manner. 
	Essential

	2
	Communicating Effective
Ability to share information, ideas and arguments with a variety of audiences, in a variety of media. Effective ICT skills
	Essential

	3
	Ability to work with others, to contribute to the development of teams
Ability to communicate clearly using a variety of techniques. Ability to encourage team effort, support cohesion and champion motivation. 
	Essential

	4
	Ability to focus on results and outcomes
Demonstrate a proactive approach and take responsibility for getting things done.
	Essential

	5
	Managing self
Skills in managing themselves show adaptability, taking advantage of new ways of doing things.
	Essential

	6
	Actively searching for information
Information search skills gather many different kinds of information by a variety of means. 
	Essential

	7
	Thinking and taking decisions
Ability and skills to think and make decisions, analyse and make deductions from information in order to form judgements and take decisions. 
	Essential

	8
	Negotiation

negotiate effectively with a range of different individuals and types of organisations


	Essential

	9
	Deadlines
Ability to meet deadlines effectively
	Essential


Application Form

The decision to invite you to attend for assessment or interview will be based on the information you provide on this form.  Therefore, please ensure that you fully complete all sections of this form.

Your Information:

	· Your title:
	· 


	Your Full Name:
	

	Your Telephone Number:
	

	Your mobile Number:
	

	Your Email Address:
	

	Full mailing address:
	

	Job you are applying for:
	

	Where did you hear about the job?
	


Please return this form to:

Human Resources Manager

Mapalim

181-187 Queen’s Crescent,

London, NW5 4DS

Or

jobs@mapalim.com
Please note that some of the information you provide on this form, such as name & address, will be entered into the Mapalim recruitment database.  If Mapalim subsequently employs you, the information supplied on this form will be maintained in hard copy and electronic format central services and may be used to inform anonymous statistics.  The information will be maintained in line with the Mapalim Data Protection Policy and in adherence to the Data Protection Act (1998).

Education, Qualifications and Training

Starting with the most recent, please give details of your education, qualifications and training relevant to the application.

	Dates
	School / College / University.  Name & Address.

Please state whether you studied full or part time.
	Qualifications/Training

(Grades / Status)



	From

DD/MM/YY
	To

DD/MM/YY
	
	

	
	
	
	


Employment History

Starting with your present or most recent job, please give a summary of all employment, including any freelance and relevant unpaid work.

	Dates of Employment
	Name & Address of Employer & Nature of Business

	Contract Status 

(e.g. permanent, fixed term, part time.)
	Position Held & Brief details of Responsibilities  

(Please include  Reason for Leaving.)
	Remuneration & Rate

(i.e. hourly,  weekly, annually)

	From

DD/MM/YY
	To

DD/MM/YY
	
	
	
	

	
	
	
	
	
	


Skills, Abilities and Experience

Use this section to outline skills & experience you have gained, either in paid work, unpaid / voluntary work, work at home, through your studies, through your leisure activities, which you think are RELEVANT to the job for which you are applying and which you believe makes you suitable for the post.  Please indicate the extent to which you believe your skills, abilities and experience meet the job requirements (as outlined in person specification and job description). 

Questions

Please complete each question below, taking as much space as you need, although keeping your answers focused and bulleted where possible.

About you:

1.
Please list 5 personal strengths and weakness.

2.
What is the biggest challenge that you have had to undertake in a job that you have had?

3.
Give an example of where you have provided outstanding customer service

4.
Give an example of an occasion where you have take an innovative or creative approach to a situation

5.
(if relevant) Why are you leaving / considering leaving your current position?

6.
When would you be ready to begin the role? Please provide the earliest date available.

7.
Please describe your idea of a ‘best practice’ early years environment

8.
How do you use observations of children to inform your planning
9.
Why do you think this job is right for you?

References

Please provide details of two referees who would be willing to provide a reference in respect of your abilities and experience to undertake the role for which you are applying.  One of the referees should be from your present or most recent employer.  

	· 
	· Referee 1
	· Referee 2

	Title
	
	

	Forename
	
	

	Family Name
	
	

	Organisation
	
	

	Full Address


	
	

	Telephone number
	
	

	Email
	
	

	Length of time known
	
	

	Nature of relationship
	
	

	Can we contact prior to interview?
	
	


Restrictions to work in the UK

Do you have any restrictions on your right to work or remain in the UK?

Yes     o
Noo
If yes, please give details:

Do you require a work permit to work in the UK?

Yes     o
Noo
If yes, please give details:

Rehabilitation of Offenders

In accordance with the Rehabilitation for Offenders Act 1974, have you ever had a criminal conviction?  Including spent convictions. 

Yes     o
Noo
If yes, please provide full details.

Special Requirements

If you are invited to attend for assessment or interview, do you have any special requirements that we should be aware of?

Yes     o
Noo
If yes, please provide details:

Declaration

I declare that the information provided by me on this application form is correct and understand that false information will declare this application invalid.  

I understand that any offer of employment with Mapalim is subject to satisfactory references.

I understand that information on this application form will be stored manually and / or electronically by Mapalim Central.  

	Name:
	


	Signed:
	

	Date:
	


Monitoring Form

Mapalim is committed to Equal Opportunities, irrespective of age, background, colour, disability, domestic / family circumstance, gender, sex, nationality, political belief, race, religious belief or sexual orientation.

Although there is no obligation for you to provide the information requested below, any information you do provide will assist us in actively promoting equality and diversity within the company and provide helpful information to avoid discrimination on these grounds.  

The information you provide will be treated in confidence.  Your personal details will only be used for internal statistical purposes and for reporting to external organisations such as funding bodies.  You will not be contacted as a result of any information supplied on this form.  

The form complies with the requirements of the Data Protection Act 1998.  Information is also being collected for monitoring purposes as recommended in the Sex Discrimination Act 1975, the Disability Discrimination Act 1995, the Race Relations Act 1976 and as amended in 2000, and in line with the implementation of the Employment Equality (Religion or Belief) Regulations 2003 and (Sexual Orientation) Regulations 2003.  

	Your Date of Birth:
	


	Your Nationality:
	


Sex: (please tick one box)
o Male


o Female



Ethnic Monitoring

The ethnic origin categories listed below are taken from the 2001 census circulated by the Office for National Statistics. 

I would describe my ethnic origin as:

White


o British



o Irish







o Other White background

Black or Black British
o Caribbean



o African





o Other Black Background

Asian or Asian British
o Indian



oPakistani





 
o Bangladeshi




o Other Asian Background

Mixed


o White & Black Caribbean
 

o White & Black African





o  White & Asian





Chinese


o
Other ethnic background
o Please specify: ……………………………

If you do not wish to provide information of your ethnic origin please tick this box: o
Religion or Belief 

(if applicable): ……………………………………………………………………

No religion or belief : o
If you do not wish to provide information of your religion or belief please tick this box: o
Sexual Orientation

…………………………………………………………………………

If you do not wish to provide information of your sexual orientation please tick this box: o
Disability monitoring

The Disability Discrimination Act 1995 describes disability as a ‘physical or mental impairment that has a substantial and long-term effect on your ability to carry out normal day-to-day activities’.

Do you consider yourself to have a disability?

Yes     o
Noo
If yes, are you in receipt of a disability allowance?

Yes     o
Noo
Please tick the box below that best describes your disability:

o Visual, i.e. blind or partially sighted (NOT corrected by wearing glasses or contact lenses)


o Co-ordination, dexterity or mobility


o Mental health difficulties


o Speech


o Learning difficulties e.g. dyslexia


o Hearing

o Personal care support

o Unseen disability

o Unlisted disability, special need or medical condition

o Autistic Spectrum Disorder / Asperger Syndrome


o Other physical or medical condition, Please specify:

If you do not wish to provide the information requested in this section please tick this box: o
Please return this form to:

Human Resources Manager

Mapalim

181-187 Queen’s Crescent,

London, NW5 4DS

Or

jobs@mapalim.com
